
TUH: Outside Imaging Studies Policy
I.
OVERVIEW

This policy applies to outside imaging studies (not performed at UH).  It does NOT apply to studies from outside institutions with which Radiology has a contract to provide primary interpretations.  This policy describes a process for secondary, preliminary, and informal interpretations of outside studies.
II. TYPES OF OUTSIDE STUDIES

Outside studies fall into one of the following categories:

A. Images requested by Radiologist for comparison with UH Studies
1. A Radiologist may request that an outside study be added to the permanent PACS record for comparison to a procedure performed at UH. 

2. The images will be delivered to one of the PACS Technicians or PACS Administrators who will enter the images and merge with the appropriate UH study. 

3. If no PACS Technician or PACS Administrator is available, the technologist should enter the images into the temporary PACS file. The study will be merged the next business day. 

B. Secondary Interpretation of Non-emergent studies on patients with TUH Medical Record Numbers 
(i.e. A study for which a secondary interpretation is deemed necessary by the clinical service to elucidate a point of uncertainty, or guide tertiary or quaternary care decisions)  

1.   All non-emergent studies must be submitted with a relevant clinical 

history and reason for secondary interpretation. The final interpretation from the performing facility should be available.  Studies will not be interpreted until this information is provided.  Exams 6 months or older will not be interpreted (in some cases it will be inappropriate to interpret exams less than 6 months old as determined by the interpreting radiologist).  Digital studies should be submitted (copies of radiographs are not of sufficient quality for interpretation).  
2.   All non-emergent studies must be entered into the PACS 

system. It is highly recommended that the outside report be scanned into the PACS system.  Only a complete study should be processed for interpretation (i.e., both lung and mediastinal series included with a chest CT).
3.   An Outside Image Consultation request form must be completed and submitted with the images. The technologist or PACS technician will generate a Patient Processing Form to accompany the images and outside report using one of the five LastWord Procedure codes identified on the Outside Imaging Consultation Request.    

4.   If there is more than one examination, the examination(s) for review must be identified on the request (i.e. date, modality and body part).  This will be the only examination(s) reviewed.  If there are multiple studies of the same category submitted, the most recent study will be interpreted by default with the more remote studies being utilized for comparison purposes. 
C. Emergent Over-read (Definition: A study performed at an outside institution that is pertinent to the emergent care of a patient) 

1.   All emergent over-read studies must be submitted for an official interpretation by completing an outside imaging consultation following the process described in II.B. unless a subsequent identical or more specific diagnostic examination is performed at UH before an official over-read can be performed, i.e. a repeat scan performed during the night.  NOTE:  If this occurs, the outside study should still be transferred into the PACS but the associated request for an over-read will be canceled and the study will be utilized for comparison purposes only.  Radiology residents can provide preliminary interpretations if an Outside Imaging Request form is submitted with the images.  Radiology residents should not give informal interpretations.  
D. Informal Review of Outside Studies (i.e. Study presented to a staff radiologist for an informal review.)  

1.  
Radiology Residents shall not give informal interpretations. 

2.
A Faculty Radiologist may elect to do an informal review of outside images. 3.
If the study has been informally interpreted by a UH radiologist, the study
should be entered into the PACS system with a note documenting the identity of the consulting physician, the interpreting radiologist, and a brief discussion of the interpretation. 
4.
If during the course of review it is determined that an official interpretation should be performed, the reviewing radiologist should dictate an official interpretation.

E. Requests for images to be entered into PACS for temporary storage without Radiologist Interpretation. (i.e. outside images for multidisciplinary conferences or images of patients without a UH medical record number)
1. Pertinent image data are taken to the PACS Technician for entry into the PACS system and stored under the category of outside images.  
2. After 60 days the images will be deleted. If there is a need to permanently store the images, they will go through the process identified in II.B.  
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